CONTRACT BETWEEN
LAKE COUNTY, FLORIDA AND
SPHERION STAFFING, LLC.
FOR
TEMPORARY EMPLOYMENT SERVICES

ITB #13-0037 |

This is a Contract between Lake County, Florida, a political subdivision of the State of
Florida, hereinafter referred to as COUNTY, by and through its Board of County
Commissioners, and Spherion Staffing, LL.C., a foreign corporation authorized to do business, its
successors and assigns, hereinafter referred to as CONTRACTOR.

WHEREAS, the COUNTY desires to establish a contract for Temporary Employment
Services in conjunction with the COUNTY’S needs; and

WHEREAS, the COUNTY has publicly submitted an Invitation to Bid (ITB), #13-0037,
for procurement of services from qualified firms, organizations or individuals for temporary
employment services.

WHEREAS, the CONTRACTOR desires to perform such services subject to the terms
of this Contract;

NOW, THEREFORE, IN CONSIDERATION of the mutual terms, understandings,
conditions, promises, covenants and payment hereinafter set forth, and intending to be legally
bound, the parties hereby agree as follows: '

Article 1, Recitals

1.1 The foregoing recitals are frue and correct and incorporated herein by reference.

Article 2. Purpose

2.1 The purpose of this Contract is for CONTRACTOR to provide temporary employment
services to meet the needs of the COUNTY,
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Article 3. Scope of Professional Services

3.1  On the terms and conditions set forth in this Contract, COUNTY hereby engages
CONTRACTOR to perform the following Scope of Services:

A. Orders. Temporary employees will be ordered by the COUNTY as needed. Requests
for temporary employees will be either in writing or via telephone call from the requesting
County Department and shall include days and hours to be worked, work location, contact person
and any special safety equipment that may be necessary to perform the job. Work hours for
temporary employees will be determined by the ordering department. The COUNTY shall not
be charged for temporary employee interviews at a COUNTY location. The COUNTY may
require interviews of temporary employees to obtain a suitable employee for the COUNTY
position. Also, transportation to and from the interview is the sole responsibility of, and cost of,
the CONTRACTOR.

B. Job Descriptions. For each temporary employee ordered by the COUNTY, the
CONTRACTOR shall ensure that the prospective employees meet the qualifications set forth in
the Job Descriptions attached hereto and incorporated herein by reference as Exhibit A.

C. Overtime. Temporary employees shall be paid overtime for work performed in excess of
forty (40) hours per week at a rate of 1.5 times the hourly rate. Such overtime shall be pre-
approved by the County Department Director and verified on the temporary employee’s time
sheet and signed by the County Department Director.

D. Termination of a Temporary Employee. Temporary employees may be terminated by the
COUNTY for any reason, at any time, at the sole discretion of the COUNTY. Any temporary
employee using drugs or alcohol shall be terminated. There shall be no charge to the COUNTY
for the following:

1. Cancellation of temporary employees at least two (2) hours before the person is
scheduled to start work. If the COUNTY is unable to give a two (2) hour notice, the
CONTRACTOR shall be paid for two (2) hours of work time for each affected
temporary employee.

2. If the temporary employee is not working to the satisfaction of the COUNTY. The
COUNTY may relieve the temporary employee of their duties and the COUNTY may
request a replacement.

E. Temporary Employee Requirements. The temporary employees shall meet or exceed
each of the following requirements:

1. Ability to project a professional image and deal effectively with the public, as most
temporary employees will have high public exposure

2. Exhibit punctuality and maintain full attendance.
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3. Ability to follow directions/instructions and the ability to work independently after
receiving directions/instructions. Physical and mental ability to perform the essential
functions of the temporary position.

4. Possess safety equipment required to perform the job requested, including, but not
limited to: work/rubber gloves, safety shoes/boots, hats, safety glasses and safety
vests. Safety equipment shall meet or exceed the quality of the equipment that is
currently used by the COUNTY. '

5. Dress in a manner which is appropriate to the type of work performed and have a neat
and orderly appearance. The COUNTY will advise the temporary employee of the
appropriate dress code.

6. Possess appropriate driver’s license as required for heavy equipment operation and/or
truck driving.

7. Temporary employees shall be a United States Citizen or the CONTRACTOR shall
provide documentation to the COUNTY evidencing that the person has legal
permission to work in the United States.

8. Temporary employees shall be required to speak, read, and write English.

F. CONTRACTOR shall provide the following:

1. A replacement employee within twenty-four (24) hours for any temporary employee
who is unable to perform duties to the satisfaction of the COUNTY. Replacement
employee requirements are the same as the temporary employees.

2. A local and out-of-state criminal background check for each proposed temporary
employee shall be completed by the CONTRACTOR. Each background check shall
follow the Background Investigation Procedures established by the Florida
Department of Law Enforcement, Division of Criminal [ ustice Standards and
Training. If there is anything found on the background check, the CONTRACTOR
shall provide a copy to the Lake County Human Resources Department for review
and approval. The background check must be approved before the employee starts
work with the COUNTY.

3. A copy of the proposed temporary employee driver’s license for equipment operator
or truck driver positions so that a seven (7) year driving record can be run by the
COUNTY.

4. A drug and alcohol screening per the Department of Transportation (DOT) standards
for each temporary employee. Any proposed temporary employee who has a positive
test will not be acceptable.
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5. A designated contracting manager. Contract manager shall liaison with the
COUNTY for job requirements of temporary employees, complaints, concerns and
issues that may arise throughout the duration of this Contract.

6. An incentive program which promotes the temporary employee longevity with the
COUNTY. Temporary employees who complete long-term (six (6) months or more})
job assignments shall be rewarded with a bonus.

7. Maintain an office within the geographic boundaries of Lake County. The local
office shall be staffed by a competent company representative who can be contacted
during normal working hours and who is authorized to discuss matters pertaining to
the contract. The COUNTY reserves the right to perform an inspection of the local
office during the term of this Agreement. Failure to maintain an acceptable local
office may be considered a breach of this Agreement.

G. Additional Work. Written requests for temporary employees not specifically referenced
in the submitted bid will be forwarded to the CONTRACTOR from the County Employee
Services Department. CONTRACTOR shall submit a written quoted price to Procurement
Services for approval and/or negotiation. Upon approval of the temporary employee and quoted
price by Procurement Services, the COUNTY will provide an order in writing to the
CONTRACTOR.

H. Temporary Efnployees hired by the COUNTY. In the event any of the temporary
employees are hired by the COUNTY for the COUNTY position, there shall be no charges or
stipulations to the COUNTY (i.e. buy-outs or penalties).

1. Accident/Incident reporting. Temporary employees are required to report any accidents
ot incidents immediately to the County Supervisor and follow up with the appropriate paperworl
and/or instructions provided by the County Supervisor.

. Administrative Reports. Consistent with the administrative needs of the COUNTY,
certain relevant data regarding purchases of goods and/or services under County contracts is to
be gathered and maintained. Accordingly, the CONTRACTOR shall provide report(s) on a
quarterly basis to the COUNTY as to the nature of the goods and/or services purchased from
them by the COUNTY during the preceding three (3) months. FEach report shall include the
quantity, description and unit price(s) of the goods and/or services. The report(s) is to be
submitted in writing to Lake County Procurement Services, Attention: Susan Dugan, P.O. Box
7800, Tavares, Florida 32778

Each report shall be submitted no later than fifteen (15) calendar days after the expiration of the
third (3™ month of each contract period. Failure to comply with this reporting requirement may
be considered a breach of performance and subject to formal proceedings in that regard.
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32  The services rendered under the Contract shall be deemed complete and accepted when
the temporary employee timesheet is signed off by the COUNTY.

33 This Contract shall be effective for an initial period of twelve (12) months, commencing
immediately following the date of execution of the Contract by the COUNTY. The COUNTY
reserves the sole right to renew this Contract for two (2) additional twelve (12) month periods.
The initial contract will remain in effect until completion of the expressed and/or implied
warranty period.

The hourly rates, as set forth in Exhibit B, attached hereto and incorperated herein, shall
remain in effect for the full duration of the Contract. Prior to completion of each exercised
contract term, the COUNTY may consider an adjustment to price based on changes in the
Consumer Price Index. It is the CONTRACTOR’S responsibility to request in writing any
pricing adjustment under this provision. For any adjustment to commence on the first day of any
exercised option period, the CONTRACTOR’S written request for adjustment should be
submitted thirty (30) calendar days prior to expiration of the then current contract term. The
CONTRACTOR adjustment request must clearly substantiate the requested increase. The
written request for adjustment should not be in excess of the relevant pricing index change. If no
adjustment request is received from the CONTRACTOR, the COUNTY will assume that the
CONTRACTOR has agreed that the optional term may be exercised without pricing adjustment.
Any adjustment request received after the commencement of a new option period shall not be
considered.

The COUNTY reserves the right to reject any written price adjustments submitted by the
CONTRACTOR. and/or to not exercise any otherwisc available option period based on such
price adjustments. Continuation of the Contract beyond the initial period, and any option
subsequently exercised, is a COUNTY prerogative, and not a right of the CONTRACTOR. This
prerogative will be exercised only when such continuation is clearly in the best interest of the
COUNTY.

34  The CONTRACTOR shall coordinate and work with any other consultants retained by
the COUNTY. CONTRACTOR acknowledges that nothing herein shall be deemed to preclude
the COUNTY from retaining the services of other persons or entities undertaking the same or
similar services as those undertaken by the CONTRACTOR or from independently developing
or acquiring materials or programs that are similar to, or competitive with, the services provided
under this Contract.

Article 4. Payvment

41 The CONTRACTOR shall charge the hourly rates set forth in Exhibit B. The
CONTRACTOR shall submit invoices to the COUNTY user department(s) after cach week has
been completed. In addition to the general invoice requirements set forth below, the invoices
shall be sent directly to the County Department where the temporary employee was assigned.
Submittal of these periodic invoices shall not exceed thirty (30) calendar days from the delivery
of temporary services. Under no circumstances shall the invoices be submitted to the COUNTY
in advance of the temporary services.
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42  Invoices shall provide the following information:

Contractor’s Name, address, and phone number

Temporary Employee Name and County Work Location

Name of County Employee the Temporary Employee is to report to
Hourly rate

Date and Number of hours the temporary employee worked

Date and Number of hours the temporary employee worked overtime
Invoice total

43  All invoices shall contain the contract and/or purchase order number, date and location of
service, and confirmation of acceptance of services by the appropriate County representative.
Failure to submit invoices in the proscribed manner will delay payment, and the vendor may be
considered in default of contract and its contract may be terminated.

4.4  The COUNTY shall make payment on all invoices in accordance with the Florida Prompt
Payment Act, sections 218.70 through 218.79, Florida Statutes.

Article S, County Responsibilities

51 COUNTY shall pay CONTRACTOR in accordance with Article 4 above.

Article 6. Special Terms and Conditions

6.1 Termination. This Contract may be terminated by the COUNTY upon thirty (30) days
advance written notice to the other party; but if any work or service/Task hereunder is in
progress but not completed as of the date of termination, then this Contract may be extended
upon written approval of the COUNTY unti! said work or service(s)/Task(s) is completed and
accepted.

A. Termination for Convenience. In the event this Contract is terminated or
cancelled upon the request and for the convenience of COUNTY with the required 30 day
advance written notice, COUNTY shall reimburse CONTRACTOR for actual work satisfactorily
completed.

B. Termination for Cause. Termination by COUNTY for cause, default, or
negligence on the part of CONTRACTOR shall be excluded from the foregoing provision.
Termination costs, if any, shall not apply. The 30-day advance notice requirement is waived in
the event of termination for cause.

C. Termination Due to Unavailability of Funds in Succeeding Fiscal Years - When
funds are not appropriated or otherwise made available to support continuation of performance in
a subsequent fiscal year, this Contract shall be canceled and the CONTRACTOR shall be
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reimbursed for the reasonable value of any non-recurring costs incurred but not amortized in the -
price of the supplies or services/Tasks delivered under this Contract.

6.2  Assignment of Contract. This Agreement shall not be assigned except with the
written consent of the COUNTY. No such consent shall be construed as making the COUNTY
a party to the assignment or subjecting the COUNTY to liability of any kind to any assignee. No
assignment shall under any circumstances relieve the CONTRACTOR of liability and
obligations under this Agreement and all transactions with the COUNTY must be through the
CONTRACTOR. Additionally, unless otherwise stipulated herein, the CONTRACTOR shall
notify and obtain prior written consent from the COUNTY prior to being acquired or subject to
a hostile takeover. Any acquisition or hostile takeover without the prior consent of the
COUNTY may result in termination of this Agreement for default.

6.3 Insurance. The CONTRACTOR shall provide and maintain at all times during the term
of any contract, without cost or expense to the COUNTY, policies of insurance, with a company
or companies authorized to do business in the State of Florida, and which are acceptable to the
COUNTY, insuring the vendor against any and all claims, demands or causes of action
whatsoever, for injuries received or damage to property relating to the performance of duties,
services and/or obligations of the CONTRACTOR under the terms and provisions of the
contract. The CONTRACTOR is responsible for timely provision of certificate(s) of insurance
to the COUNTY at the certificate holder address evidencing conformance with the contract
requirements at all times throughout the term of the contract.

Such policies of insurance, and confirming certificates of insurance, shall insure the
CONTRACTOR is in accordance with the following minimum limits:

General Liability insurance on forms no more restrictive than the latest edition of the Occurrence
Form Commercial General Liability policy (CG 00 01) of the Insurance Services Office or
equivalent without restrictive endorsements, with the following minimum limits and coverage:

Fach Occurrence/General Aggregate $500,000
Products-Completed Operations $500,000
Personal & Adv. Injury $500,000
Fire Damage $50,000
Medical Expense $5,000
Contractual Liability Included

Automobile liability insurance, including owned, non-owned, and hired autos with the following
minimum limits and coverage:

Combined Single Limit $300,000
Or
Bodily Injury (per person) $100,000
Bodily Injury (per accident) $300,000
Property Damage $100,000
7
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Workers' compensation insurance based on proper reporting of classification codes and payroll
amounts in accordance with Chapter 440, Florida Statutes, and/or any other applicable law
requiring workers' compensation (Federal, maritime, etc). If not required by law to maintain
workers compensation insurance, the vendor must provide a notarized statement that if he or she
is injured; he or she will not hold the COUNTY responsible for any payment or compensation.

Employers Liability insurance with the following minimum limits and coverage:

Each Accident $100,000
Disease-Fach Employee $100,000
Disease-Policy Limit $500,000

Professional liability and/or specialty insurance (medical malpractice, engineers, architect,
consultant, environmental, pollution, errors and omissions, etc.) as applicable, with minimum
limits of $500,000 and annual aggregate of $1,000,000. '

The following additional coverage must be provided if a dollar value is inserted below:

Loss of Use at coverage value: $
Garage Keepers Liability at coverage value: $

Lake County, a Political Subdivision of the State of Florida, and the Board of County
Commissioners, shall be named as additional insured as their interest may appear on all
applicable Hability insurance policies.

The certificate(s) of insurance shall provide for a minimum of thirty (30) days prior written
notice to the COUNTY of any change, cancellation, or nonrenewal of the provided insurance. It
is the CONTRACTOR’S specific responsibility to ensure that any such notice is provided within
the stated timeframe to the certificate holder.

If it is not possible for the CONTRACTOR to certify compliance, on the certificate of insurance,
with all of the above requirements, then the CONTRACTOR is required to provide a copy of the
actual policy endorsement(s) providing the required coverage and notification provisions.

Certificate(s) of insurance shall identify the applicable solicitation (ITB/RFP/RFQ) number in
the Description of Operations section of the Certificate.

Certificate holder shall be:

LAKE COUNTY, A POLITICAL SUBDIVISION OF THE STATE OF
FLORIDA, AND THE BOARD OF COUNTY COMMISSIONERS
P.O. BOX 7800

TAVARES, FL 32778-7800

Certificates of insurance shall evidence a waiver of subrogation in favor of the COUNTY, that
coverage shall be primary and noncontributory, and that each evidenced policy includes a Cross
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Liability or Severability of Interests provision, with no requirement of premiwm payment by the
COUNTY.

The CONTRACTOR shall be responsible for subcontractors and their insurance. Subcontractors
are to provide certificates of insurance to the prime vendor evidencing coverage and terms in
accordance with the CONTRACTOR’S requirements.

All self-insured retentions shall appear on the certificate(s) and shall be subject to approval by the
COUNTY. At the option of the COUNTY, the insurer shall reduce or eliminate such self-insured
retentions or the vendor or subcontractor shall be required to procure a bond guaranteeing payment
of losses and related claims expenses.

The COUNTY shall be exempt from, and in no way liable for, any sums of money, which may
represent a deductible or self-insured retention in any insurance policy. The payment of such
deductible or self-insured retention shall be the sole responsibility of the CONTRACTOR and/or
sub-contractor providing such insurance.

Failure to obtain and maintain such insurance as set out above will be considered a breach of
contract and may result in termination of the contract for default.

Neither approval by the COUNTY of any insurance supplied by the CONTRACTOR or
Subcontractor(s), nor a failure to disapprove that insurance, shall relieve the CONTRACTOR or
Subcontractor(s) of full responsibility for liability, damages, and accidents as set forth herein.

6.4  Bonding Requirements. A Fidelity Bond with Blanket Employee Dishonest Coverage in
the amount of $5,000 shall be provided by the CONTRACTOR. A copy of the form(s)
providing the coverage shall be submitted with the Certificate of Insurance. The Fidelity Bond
must include DESIGNATED EMPLOYEES ON PREMISES OF CUSTOMER/LEGAL
LIABILITY Endorsement.

6.5 Indemnity. CONTRACTOR shall indemnify and hold COUNTY and its agents, officers,
commissioners or employees harmless for any damages resulting from failure of
CONTRACTOR to take out and maintain the above insurance. Additionally, CONTRACTOR
agrees for good and valuable consideration in the amount of ten dollars ($10.00) to indemnify,
and hold the Board of County Commissioners, Lake County, Florida, and its officers,
commissions, employees and agents free and harmless from and against any and all losses,
penalties, damages, settlements, costs, charges, professional fees or other expenses or liabilities
resulting from the negligent act, error or omission of CONTRACTOR, its agents, employees or
representative, in the performance of CONTRACTOR’S duties set forth in this Contract.

6.6  Minimum Wage.
Under this Contract, the wage rate paid to all employees employed by the

CONTRACTOR for the work under the contract shall not be less than the prevailing wage rates
for similar classifications of work as established by the Federal Government and enforced by the
U.S. Department of Labor, Wages and Hours Division, and Florida’s Minimum Wage
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requirements in Article X, Section 24 (f) of the Florida Constitution and enforced by the Florida
Legislature by statute or the State Agency for Workforce Innovation by rule, whichever is
higher.

When any change in the basic wage rate to be paid to CONTRACTOR employees being
utilized under this Contract is mandated by a governmental activity (e.g., a change in the Federal
Minimum Wage or other governmentally mandated wage structure) the CONTRACTOR may
submit a request for equitable adjustment. This adjustment request must be based strictly on the
impact of the mandated change.

6.7 Public Records. Pursuvant to Section 119.0701, Florida Statutes, CONTRACTOR shall
comply with the Florida Public Records’ faws, and shall:

1. Keep and maintain public records that ordinarily and necessarily would be
required by the COUNTY in order to perform the services identified herein,

2. Provide the public with access to public records on the same terms and conditions
that the COUNTY would provide the records and at a cost that does not exceed
the cost provided for by law.

3. Ensure that public records that are exempt or confidential and exempt from public
records disclosure requirements are not disclosed except as authorized by law.

4. Meet all requirements for retaining public records and transfer, at no cost, to the
COUNTY all public records in possession of the contractor upon termination of
the contract and destroy any duplicate public records that are exempt or
confidential and exempt from public records disclosure requirements. All records
stored electronically must be provided to the COUNTY in a format that is
compatible with the information technology systems of the COUNTY.

Failure to comply with this section shall be deemed a breach of the contact and enforceable as
set forth in Section 119.0701, Florida Statutes.

6.8  E-verify, CONTRACTOR shall utilize the U.S. Department of Homeland Security’s E-
Verify system in accordance with the terms governing use of the system to confirm the
employment eligibility of:

1. All persons employed by the CONTRACTOR during the term of this Agreement
to perform employment duties within Lake County; and

2. All persons, including subcontractors, assigned by the CONTRACTOR to
perform work pursuant to the contract.

6.9. Right to Audit. The COUNTY reserves the right to require CONTRACTOR to submit to
an audit by any auditor of the COUNTY’S choosing. CONTRACTOR shall provide access to all
of its records which relate directly or indirectly to this Agreement at its place of business during
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regular business hours. CONTRACTOR shall retain all records pertaining to this Agreement and
upon request make them available to the COUNTY for three (3) years following expiration of
the Agreement. CONTRACTOR agrees to provide such assistance as may be necessary to
facilitate the review or audit by the COUNTY to ensure compliance with applicable accounting
and financial standards. Additionally, CONTRACTOR agrees to include the requirements of
this provision in all contracts with subcontractors and material suppliers in connection with the
work performed hereunder. If an audit inspection or examination pursuant to this section
discloses overpricing or overcharges of any nature by the CONTRACTOR to the COUNTY in
excess of one percent {1%) of the total contract billings, in addition to making adjustments for
the overcharges, the reasonable actual cost of the COUNTY’S audit shall be reimbursed to the
COUNTY by the CONTRACTOR. Any adjustments and/or payments which must be made as a
result of any such audit or inspection of the CONTRACTOR’S invoices and/or records shall be
made within a reasonable amount of time, but in no event shall the time exceed ninety (90) days,
from presentation of the COUNTY’S audit findings to the CONTRACTOR.

6.10 Default. The failure of either party to comply with any provision of this Agreement will
place that party in default. Prior to terminating the Agreement, the non-defaulting party will
notify the defaulting party in writing. This notification will make specific reference to the
provision(s) the defaulting party failed to comply with, the exact nature of the default, and the
action that needs to occur to correct the default. The non-defaulting party will give the
defaulting party a minimum of twenty (20) business days to correct the default. The County
Manager or designee shall be authorized to provide the written notice described herein on behalf
of the COUNTY. If the default is not corrected within the allotted time, the non-defaulting party
shall be permitted to terminate this Agreement, effective upon the receipt by the defaulting party
of a written termination notice.

Article 7. General Conditions

7.1 This Contract is made under, and in all respects shall be interpreted, construed, and
governed by and in accordance with, the laws of the State of Florida. Venue for any legal action
resulting from this Contract shall lie in Lake County, Florida.

7.2 Neither Party may assign any rights or obligations under this Contract to any other party
unless specific written permission from the other party is obtained.

73  The captions utilized in this Contract are for the purposes of identification only and do
not control or affect the meaning or construction of any of the provisions hereof.

7.4  This Contract shall be binding upon and shall inure to the benefit of each of the parties
and of their respective successors and permitted assigns.

7.5 This Contract may not be amended, released, discharged, rescinded or abandoned, except
by a written instrument duly executed by each of the parties hereto. However, change orders may
be executed in accordance with the COUNTY’S purchasing policies and procedures.
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7.6  The failure of any party hereto at any time to enforce any of the provisions of this
Contract will in no way constitute or be construed as a waiver of such provision or of any other
provision hereof, nor in any way affect the validity of, or the right thereafter to enforce, each and
every provision of this Contract.

7.7  During the term of this Contract CONTRACTOR assures COUNTY that it is in
compliance with Title VII of the 1964 Civil Rights Act, as amended, and the Florida Civil Rights
Act of 1992, in that CONTRACTOR does not on the grounds of race, color, national origin,
religion, sex, age, disability or marital status, discrimination in any form or manner against
CONTRACTOR employees or applicants for employment. CONTRACTOR understands and
agrees that this Contract is conditioned upon the veracity of this statement of assurance.

7.8  CONTRACTOR shall at all times comply with all Federal, State and local laws, rules and
regulations.

7.9  The invalidity or unenforceability of any particular provision of this Contract shall not
affect the other provisions hereof, and this Contract shall be construed in all respects as if such
invalid or unenforceable provisions were omitted.

7.10  Wherever provision is made in this Contract for the giving, service or delivery of any
notice, statement or other instrument, such notice shall be in writing and shall be deemed to have
been duly given, served and delivered, if delivered by hand or mailed by United States registered
or certified mail or sent by facsimile, addressed as follows:

Ifto CONTRACTOR: If to COUNTY:

Katie Moberg, Manager County Manager

1310-3 W. North Blvd. Lake County Administration Bldg.
Leesburg, Florida 34748 Post Office Box 7800

Tavares, Florida 32778-7800

Each party hereto may change its mailing address by giving to the other party hereto, by hand
delivery, United States registered or certified mail notice of election to change such address.

Article 8. Scope of Contract

8.1  This Contract is intended by the parties hereto to be the final expression of their Contract,
and it constitutes the full and entire understanding between the parties with respect to the subject
hereof, notwithstanding any representations, statements, or agreements to the contrary heretofore
made.
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IN WITNESS WHEREOF, the parties hereto have made and executed this Contract on
the respective dates under each signature: COUNTY through its Board of County
Commissioners, signing by and through its Chairman, authorized to execute same by Board

Action on the .~ 2 day of _ Sxp er_,(:/ , 2013 and by CONTRACTOR through
duly authorized representative. R

CONTRACTOR
Spherion Staffing, LLC.

o

/(mj’rew J. Wilson
VP & Deputy General Counse

—~

COUNTY

ATTEST: LAKE COUNTY, through its
BOARD OF COUNTY COMMISSIONERS

Nelj Kel ,qcrk \6 Leslie‘Campione
t

of the Board of County Chairman
Commissioners of Lake

~ -
County, Florida - This AN day of g(ﬁz{?\\_wlw&.x , 2013

Approved as to form and legality:

Sanford A. Minkoff
County Attorney
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EXHIBIT A: JOB DESCRIPTIONS

I CUSTOMBIUSERYICE REPRESENTALIVEMECEFTIONIST

i osseatind funetinn ol the position within the organtzation is to perfora outhie aedvinistradive ussistance and elorkeat work in
support of eficetive and cilicient oflive operations, lo providy professional and courteons cusomer service o all times, nivd tn
pizelirm reloted duties ns reduited. T position works under direct supesvision neeonling 1o set provedures,

Primaty Druties: Fhis lstropiosents die essenial sk peeformed by the position. Fmplogees iy Bre nssipned odditiomal ditics
By ovapemst us regnired.

Perlorms moutine seeretirial wnd clericnt work T sippon of elleetive snd eDickan oMce opemtions, Greets oflice visilors,
dircels vigitors to nppropeinte olfice pud/or provides infornation dod ssistaped 0 tequested. Answers the lelephone prowides
scetirate infarmtion o eallers anior ferwads calls to ipproprinte perstmned; fakes messapes ns aeedaly may s davay ridio
10 comiuniite wity field persoonel. Reeeives, reviews and distributes inmer offiee mnil, Provides cleriend asaistanes to other
staft, which may ingtude but mot be Timited 10 schiodulivg oppaintments, making telephione eally, Bling. (yping. copying, séannig,
fuxtog and vssembling mnterials.

[yata Responsibility; "Dinta Responsibility” relors bo intormation, knowldpe, and ermceptions oluined ly ebservition,
ivestigation, interprelution, whsemlization, and mental crsmion, Eata e hitangible amd fnviude nonsbers, works, symbots, ieas,
coneegits, and otal verbatizations,

Copies, enters of routes dat ur infarsmtion,

Muthenintieal Requitements: Uses nddition, subtvnction, munliipliearion, ) division.

Cotmwnications Requirementst Rends instrustions, charts andfor procedores ninuals; compases rouking correspndence mgl
completes Job fanms; speaks compound seatenves using stusued grammiae and English,

Cimphexity of Work: Performy eoutine work involving set praceduess sl fudes, with minfnel proldens; requines nool
attention whtly short peclads of congentyution R aecine sesulis or pecasional expesure jo utisunl fressuie,

Iimpact of Decisions: dakes decislons with miiimum fmpact.

Eqtipment Usage: Hindles machises, Wwols, equipment, of wairk nids Tvolving soe it for judgment regarding attainmmend
of stundard of [ selecting approprinte iems, clidbng eonymilers nad compteter software, primers, coplers, Ty shachiles,
telephine,

Regpuires kigh schoot dipoma ar GED und vadich Florids Driver’s Heense,

Requires sedentiry work invalving standing o wilking fir briel poriois, exerting up to 10 potmds of Torce on aegnlae bisis,
pndd considerstile dexterity fn operating offive cquipment,

Sensoty Requirementss “The position requires poemal visul atnity wod figld of vigion, hearing fod spenking abilities, ¢ukor
percoptian.
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‘2 Aphy prge o PRI
i .

Ve essentinl function of the posiion within the erganization is fo perform tontiie sevrelsing mnd eléeicad work b supipord ol
elVeutive and efficient nillce opdrations, W provide professivint and cottteous vustomer service aulf tlmes, and to perdivim
relided dutles sy ruquired, The position works wndir diteet supervision necording fo sel procadures,

Primnry Duties: This Hst reprasents the essentinl tasks pethernsed by the pesition. Eaigloyecs may by asstgaed mhlhional
doties by mamgemeny @ required,

Pertormg rowtine secreturinl whd elerient work in suppor of eifeetive and cificient office operations, Answers the
tetephone; provides decurate nfarmation to enilies ninléor Grwirds calls fo vppropriste peesanach tkes mosskpes as

neededs may pse Dwosway sdlo B commuuicste with feld persannel. Monitors and coules office adls for nppropriate
pespange, Greets offiee visius, direels visitors o sppoprinte offiee andlor provides intbemmiion nnd nssistance o requested.
Sehedule appuintoieats, mrinteln eaftidars, makes vyl snd conferenea sreanpements, Types, coples, Glos, may perlbra busic
Houkkeeping work us wssigred, inclnding grovessing invoices for paywent, zollesting wnd recuipting vatlous
feesluerfpayntents, provessing purchase orders: prepares roathe Tinaneinl pecords ind reports as requined,

Lt Responsibility: Coplos, taascribes, eters or posts duts or informtive,

Peopte Regponsibitity; Providés asslstance Lo peopte to aehivve task completon,

Assets Responsibility! Reguires winimun responsivility or anly somnl] quantites nf low-cost ifems or supplies shere
apportunities lor achivving econvmies of preventing foss are negligible,

Mathemuticnl Requircments: Lhies addition, sublasusion, mtliplicstivn, and division; iy ecompute i, rates, und percets,

Conuumicutions Requirements: Reads technicnl instruetions, ehnets and/or provedures maguils compases fpiti repons aid
completes job Torms; speaks compourd sentenes using seadind grosmar,

Complexity of Wark: Perforins semi-iontie work involvlig set procedures ind rules, bub sith Trequent problsang; required
o] pRestion with shun petiods ol canceniralion Tor iecarate resulls or Drcngiomst expostine 1 aansen] pressure.

Imptet of Decksions: Mukes decisfons with nderate frupnct » nifocts those in wark anil.

Lutipment Usage: Diulles machines, tools, equiprrent, or work alds involving some Tatitude for judpment reganling
attiimment of standied or in seleeting approgriate ltens, iecluding computers wiik computer sofbwitre, printers, copiers, fs
mmghine, telephone,

Requires high sehuol diplomi of GED and volid F Toriddit river's Hvense,

Experience Requirements: Regaires ope year af fntel exprerience.

flyysfenl Dennmds: Reguires sedentary work involving standing or wulking fas brierperiods, exerting up o 10 pounds
of frce on a regubsr linsts, mnd consideable dexterity i ojrerating aflige equipniat,

Sensary Requirenents: Tlie position requires nocmal viswah acuity oud (i of vislon, hearing al speaking ubilitics,
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3 OVI{CE ASSOCIATETY

The essertint fanction af th poshtion within b arpanizntion is la perform pasponsible and comples sdministrative, seerctarial aixl
clerival work I sopport el ¢ifective md elficlent affive operntions. The posiiion works unter dinecr supervision necording 1o sl
progrdieres,

PRIMARY DUELES: This list repressits the egsential msks perlornod by the position, Lnployets iy b wssipned
additional dulies by nmapeoieal s requined;

Porfurms responsitle md comples adivinistrative, seeretorinf nd eleriond work in support of effective o efieient oflies
aperatlons, Provides adeinistentive nssistance which moy factude sehoduiing maeetings wod appoinsments, mnintnifing
cnfondnes, xereening mnil sl welephone cittIs, sompusing routing correspondence for supervisor's sigiturd, trgserbing sinl
preparing consspondence rat nolex of ditakion, compiling duto for use Iy nunage tinl degision-nuking of report prepieatitn,

moking trovel and confErence Arrangemems. Muy copridinate, petform o tsisl with speciniived adminismative, feehnionl vy
clerleal dinios preutise o e depaytmont 16 whielt assigned.

Pata Wesponsibitity: Compiles, cxamines by eyviluntes dita or fnformution i possilly recommennds section based on nasulis.
People Respunsibillty: Provides asgistonde to puople fo chieve lask conpletion; Ty instet ur sesign duthes o co-wrkors.

Assels Respongsbitity: IRedquires some responsibility fur nchileving minot econowies apdfar preventing minor logses through
the handiing of ot avcount for malerials, supplies s smukl ansolns of moviey. . .

Muthematicnd Regnirementss Uses adiitin, sulstection, multiplication, b divlsion; nuy compule ratios, yaes, ik pureents.

Commppications Requirawentss Remds jonsritnls oo patiiads, prepaees speelutized repons and Business fetwrs with propur
Jormat niid graeman; speaks 1o proups of ca-workies and peopli oulside the orgnization.

Complexity of Work: Performs skillad work fnvelving rolesfsystems wiils nimost conslant problem solving reqitires sormal
attention with shost periods of coticentiition for-accurate rosuliy anid oceasional exposure to ymisunt pressore,

tpact of Pecistons: Makes ducistons with moderutely serfods impast - allects work vait and may n{leet ather units of citizuns,

Exuipamcnt Usages Hondley nehini, wonls, cquipment, drwork s fovelving some latitude for judgment regarding
attakivsient of standined or [ selecting approprinte items, inchuding compaters aud compter soflware, pritsters, coplers, (s
niachine, telephone,

Snfety of Others: Reguivgs sone responsibility Yor safety and Hentih of otliers ndfor for accasionad enforcemant of (e
sundneds of public safety or health,

Friueation: Roquires nssociile's degree ar the eqaivalent ol beo years Wi eodlege or vocationut sehool cducatfon it ofltee
prnigement, seeestarisd seienee, seepunting, tusiness or « ckisely redated field,

Reguires vatid Florkda Fyriver's license.
Experivnce: Teguires six years of relnted experience.

Physisl Demnnds: Reyuires sedentaty work invelving standing or watking for hrief periods, exenting up to 10 proserids
of foree o w regutar bisis, wud conshderable dexterily in operating oliive wypment.

onsory Bequirementss The pusitios feyuires nornnd visunl seolty artdl Tichd of vision, heuring wid speaking abitiies, color
peiceptivn.
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4 DATAENIRY GPERATOR

‘I essentind fnction of the posttion within the arganiztion is to perfarm routite (o maderely complex duta cntey sk pthey
elerlent work in sipport ofefilcient and cltfeetive dopaetaxnt operations. The pasition is responsible Tur etering, proofheading
and retrioviig computer date, nssisting with dther clerival tiskans psalned, ond providing professional customer servies at ukf
times, The pasitlon works ider it suporvision aecording (o 5ot frocedures,

PRIMARY DUTLES:  This Ust eepresenss s essential tasks performed by the positivn, Employeas muy T wssipued
addicion? dulics by munagement a8 required,

Einiors, protesses and riprieves Infarmation fiom computerized recotd-keeplng sysiems, Generofes compules repass i
spretdshicite; compiles dis for reports o8 tequested, Provfrends mnd dssists in vorilybug thie necuricy of dota entered; winkes

chimges us heecssary, Perfirmy eiliet puagine eleriend work, ineluiling bt pot Sl 10 (eheplwnes, copying and filing, fxing,
pssembling asteibuls, tisd processing duily mni), Teeoelves aud respords ncpriries ancd requiests for assistunce (fom aiher Cownty
departments, hgeneies, ovgunkeations, professiats and the publie.

Dattp Responsibility: Collects, chassifics, it Formas dati o il
feuple Responsibithy: Speaks with or signals 1o people o coasey or exchange infbrmation.

Assors Responsibility: Requives sonte sesponsibility lor nehicving minor ceonomios andfor priseenting miinpr losses
tleough the handling of or accounting for wterinds, sapplies, or sl @nants of mobey,

Muthimatiesl; Usos addition, subanction; mwltiplication, and divisions miy. compite oy, ates, wl pereents.

Communication Requirements: Rends teehnleul Instrscctions, chueis, mdfoe procedipes nunnalss compuies rautine reports and
completes jobs orms; spenks comprund Fenterices nsing standard grammie,

Complexily of Wark: Perloriug semi-iotine work involvioy set proveduses sl roles, bil with frequent probbens: requires
sormad nivenelon with Ahot perlods of concentention For neenrue coslts of pecastonal expusire 1o unusunf pessare

Bmpuet of Decisfons: Mukes dveisinns with mnderately serious hopnet - affects work wniit and vuwy affeet oiicr anits o cithenk.
Fauipment Usoget 1sndles winchines, tinls, vquipent, ur work nids involving fiidde o no Intiteds for jnfgment tegording
alsinment of stasdnnd or by sefocting nppropriite ems, Inctuding conspuices il compeer Progmms, tehephune, copier,
niehine.

Safety of Others: Requbes np rasponsibility for i sufety and health af othess,

Reguires high schoo! diglona, GED, or vocationad trofeing.

Requires six montbs of refmed experionve.

Pliysical emunds: Requires sedentiey wark Involving standiog er wenlkitip, for beief pertods, excrling up to 1) poutds
ol farie o 1 reguar hasis, and considerable dexterity-in operating ofide eguipment.

Sonsory Requlrementst 'l fie gosition sequires noneit visual nouity o (ield of vision, heating and spenkig-abilities.
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5 Hind \

e essentind Rinerion wl the pusiion within the oygnnization is o pcrfnrm.scmi-skiuc:l wived wenskilled work i (he muintenaaee al
Connty faeifities, grounds, rek nd copipment, The pusstiion is vespongible for perlisrming mannal tasks, opersting nod
maintadining giuipment andd vehteles, and perlerming ailiir work ng assigned, The posiifon works wather direes supervision
accarding 1 set proceihris.

Primary [yntics: Tuls Hist represepts the cesentinl tosks p@rt’uimud by the position. Bimployoes muay b ussiggned additionn! duties
by pranogantent-as required.

Perforing soni-skiltes und unskilled saliteiuge Wosk 10 nssil witlh e retivities and vpertions nlun aastgued division e
depraitnient of the {aubly.

Perfrms yenerih grownds keeping work, including mawing griss, spplying prstleides nnd herbichides, removig debsls, nsilling
wwd mn_snlniniug ot mptorials, remaving frees il aiher vegeintiot 1w ik sites, Asstsis in ointatniig and fepairing
cquipient, plumbrbg aod electrical mpintennnes wrud vopate wink.

Performs gevernd custodinl work o8 equired. May assist il the consirsetiv nmd awintomned of County strects, s, inidpes:
sidewalky, drivewsys it druinope strisetres.

Suls up meeling sooems and Vacitities Jor cvents 1 e, Fransporis snaiterinds i gquipnent 10 i Teon work site,
faneis Responsibility: Compuies ot perfbems arithinetic opertions.

Peopte Rexponsibifily: Loguives s whitity of speaking sndfar signaling peoyle o convey ot exching infbrmukion. Love ludes the
receiving informinn annd instraptians o supervisor.

fmelligenue; Reypires the ability 16 apply caminon SChse winderstamdhig fa carsy out instructions nd wie fdependent Judginee in
romting situations,

Compuinicatinms Requirenies: Remds o writes stinple senfeaces vr jnstructions s spetks siinple setencex vsing basic
PN

Jrrrvironmental Faglors: Tasks afe gubly petformd ot of oo el there iy b sxposite 0 dhirt, dust, pollem, fnies and
delots, welness, rab, fumidity, mochisery, {rafife hazardous, mlst, vibirationy, anhrnlshwildiife, and toicipolsonoits agents,

Compleslty of Work: Perfonig seimi-routine work Fatlosing procedstres, with ovepyional prodlones rcquimnnrmul‘sulcm\nn far
pecumate resulls.

Fquiprseil Hsnie: Phundles mnehdoss wols, egaipment, of work nids invelving some Itftude for judgent tegirding atadnment
of sturdurd or i sclecting ppproprinto items, Incliding vehicles, mowers, riseettacous hand il pavier tols, sugiodinl
eaqulpanen nd (GUIER

Sulery of otlers: Ruyuites some responsibltity for s oty snd henith of ethers undfor fur weensionul enforeeient wf th stondards
of public galety oF hendth,

Unavoldable Hzieds: The posklion iy 16 \:xpuwcd 10 Exirense heutcold, wet o Lumid contlitions, trightidien Hghis, st or
pakien, iche nelse fevels, vibration, funes of gisions aduts, Hoving ineehsical pors. cleetiont shock, helights,
dixease/pathogens, traflie, unbnfstadidiife, oxie of eanst i chemicals.
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6‘ SUSTQ 1

The essential Tunetion of the positlon within the arganization is to peeform tonting Janitorial relnted services, This posiiion works
ey direct stpervislon aecording 1o sel procedunes,

Primry Duties: This Bl represeits thee easential isks peefonmed by the pasition. Hanpluyess may be wsstpned addiviond duties
by managenight #s required.

General 0/fies reluted clesuing of Boifdings incliding bot hol Tisited to offlees, comfErence rams, resttboms, kitehens,
cutianees, stafivays and sidewalks. Positinm miy be required to complete Insprction repons,

Paty Responsibility: feguites e abilily Lo conspure suffor judge the eadity observable, fusctionnl, strichrd, o1 compositonud
chatncteristivs of duty, people or things.

Bauipment Usage: Opiraie vientms eledier, broots, mop, oot polizher, exirietor and pressune washet,

Peaple Respansibility: Requires the ability of speaking widfor sigrintlog prople 16 conves of exchange infrmation, locludes
receiving inslructions, Assignments o divections Trony shpervisers;

Muthenvatieal Requiremonts: Uses addetition, subtrachinn, pubiplicotion, division, dectmnds nid pereehiliges.
Complesity of Work: Perforis cemisrouting work with shurd priols of coneentetion Tor accurale results.
Inpagt of Decisions: Mukes fecisiong with moderity fnpaet.

[ixpericnee Requireninls: Innitorial clenning experience including the wse of chemicots ad machinery, Must b nble 1 rend,
wrile, und speek Enplish, Knowledgo of bitshérnrd clentag i heneiloial.

Physical Demands: Ability o exert uj 16 bae Tindtied pounds of fores involving pughing or padfing actions. Must be able to ik
andfor cacry wéighits up to (Hity ponds, Work invalves maving, chimbing, bending and stoopiny (or short perivds of thie, Must
b physieully able (o operte o vitriety ol mnchitiery sid cquipment including a-vacoamy, boom, mop, floofpolidher, extractor
i pressure seasher, Some tasks requirn visal perception il diseriminmion sud orat conmunications abflity. Requires e
abllity o talk andfor hene: {hdkings exprossing bt wxehanging ldeas by mesns of spoken words; heiring: peregivimg nnture ol
sounds by e, Muy require Ui absility to dilferentinto bebiveen colors and shades sl eofor,

Itehigenves Reguiren tho ability o upply comnan sense anderstanding to carey ot instructions frrnished iewekiten, ol o
dingrammidic fora, Must be able 16 vk indepesdent judgment In friedy foutine ond fairly yinr-fouting situstions. Requires the
abitity 1o rond nod write.

favironmontal Factors, 1asks ure regulorly performed with exposune tn i, s, pollen, odors, weliess, humidity, mickivery,
vibratinns s {oxie/pHignDUK DEenis.
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7. TRAFFIC FLA GUGER

The essentint fumetion of the poaitien within the organizntion is to provide traflic Magging seevices ey direct supvision
pecurding to set procedures,

Primary Duties: Thix Hst represents the exsentlof tisks perfrmed by the pusition, Employees miry bee asslpned ndditionat duties
By fafinjepient réymired.

(Fiewets tralhe wsibg flugs and sigos, Opentes v tous Tools and quipment nciuding bul i Finited to satad) i tools, T
und powEr equipmeit.

People Responsibitity: Speaks with or sigoals to prople iy convey of exehanpe infoanution,
Mathemitics! Requireisents: Uses selefition, subteretion, mulliplleation andh divigion: may compuly weos, rates, anfd percents,

Complexily of Work: Performs otine wark folbowing provedures, with pecusionn] problems, requires nunnal eention five
pecnrue results.

Fauipmant Usage: Handles troflic Baps, slgns, muehines, wals or work sids fuvaiving woderte Tntitwle for judgment.

Saftty af Others: Reguires above parmal responsibilily for satity and health-of others andfor for eoforcement of the stidards ol’
pulitie sufery o heatth,

Eeuegion Reguirements: Resquives high schowt diplomu, GLELY, or covslionat trainlng.

Liceuses, Certilieations vl Registrations Required: Requiees coreent Flaride Corsifieution m”}y«ﬁﬁillgg}ll]}gt;{g},t:]:mj]}_g.

Vhysical [emanids: Requites standing or walking lor long periods of time, exering np ks 5O pounds of fee po a tegudnr basis,
anel comstderalile dexterity in operiting equipment. Must b able o work in adverse weather conditions inchiding extreme hemt
wad cubd conditians,

Unavolduble Hlaznnds: T pasition is gxpiosed 1o brightdln fiphts, dust or potles, infense nolse Tovels, fanes o aosiows adirs,
mierving mechunicnt paris, digenselpithagens, traffie, tie or catistic chemicnls,

Environmental Factors: Vasks nre regulorly performed oul pf doork sl there mny exposure Lo iy, dust, potien, fanwes wul
odors, wutness, min, hamidity, ynchinery, toftie usardots, nolst, vibrations, animolsivildiife, imd LOKTE PO SE0EY BEeNEs.
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9, DPTLL ATTESDANT

Thevssentinl fnetlng of the pasition within Grignitkzation is to perform castorier serviee nmd clerical doties in snppart of duily
Cotnty Landiifl opesations. Ty positlon works aniler diseel supervision aoeonding-1o set-proceidures,

i’ril:lxlry'linnlius: This list represents the essential lasks fedormned by e pusiton. Bmployess nmy b pssigned ndditionnd duties
by mimgenient as reqnired.

Chreeds mnd assists and (il andfor drops ofT center Castamers; olsereey atiel dhiragts )t dicorning s outgoing e, Acearately
wswasses nad qrandlies waste anterials; checks all toutls for peohibited or luszaridois vterils, Sinters custonser/Toad dubig indo
fngt or on computer, or tragking system. Prepares by and sty eeports ay reguired. Answers thi telephosie; provides
requestedt informantinn,

Hawdles funds teceived ds puyiment From chstomers,

Cirass mowing and weedl (imming,

Datn Responsibility: Enters, copies, uid posts datu pid fntarnintion.

floaple Responsibility: Speaks witli or signads o propl o convey ur exchmge Tnfisrmintion.

Assets Respanyibility: Reguires miniowm yesponsibility for only small qunatities of fow vost items o sipplics where
apporunities for nchioving coonomics or preventing boss are nepligible: '

Satheaticnd Requiremems: Uses addition, subtrsction, muliiplication und division; play compite mties, rates, nd pereens,

“Commmmicntions Requirements: Rends simple sentences or Enatrnctions; wilies siple sentences; spenks simpli senlénees using
Bashe granwnar,

Complesity of Wark: Performs seini-rowting work-Tollowing procedures; with oceasional problems; requires norhal aitention st
geewrnte roesulis,

Tiqoipment Usage: Hoadles machings, wels, equiptent, of work aids involving seme Tnsitade for fudgmeint tepueding deainment
of standard or i selecting uppropriste liens, inchidiiy vompiners, prinlers, copicr, ententator, und telephong, Shotrer
Certification preferad.

Sulety of Otheee: Requires some responsibitity for safety end henlth of athers anbor for neessional enforcement of the stwidanls
of public sufiety or health,

Physical Demnds: The position is exprsed (& brlpht/dins Hehts, dustor poblen, intense oise lovels, Tunses tr noxios vdars,
moving meehunlcol pas, disense/puthogens, (rullic, loxie or Gnstie chomlenls.

Fivhonmentnd Factars: Vaske are cogalndy preformed sut of doors wil ticre aay exposute e dline, e, poollen, Dines and
s, wetsiess, rain, hupsditg, puehinery, teaite hazardows, ssrise, vibmtions, anbnlswibd i, ad wale/polsonous agens
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9,

The essenthd function ol the position vithin the srgantzation iy 1o perfory operition of wachinery enuipeit. The pesition

svorks under difect superviston aevording to sl procedues,

Prinaney Dotjes: THIS 1St tepresents the ussenticl tasks perforaed by the posidon, Famployies nuy Dt sisulgeved ndkditionn dutfes
by matkgement is reguived,

Qpirate uh assortiet ol maghinery and cquipiment inelinting but not Hinited 10 stafl Boudur (Walden, sisudi ki steerer
(Boben) and A farklill, Assist witl nytindnining equipnaent wil pednmmiing fictd maintenanee activities.

Licenses, Certitications and Repistrutions Reguired: Regulres purrent Yotid Flarida Commireial Driver License (CIL) Class A,

1, or € fieense,

feople Responsthiling Speuks with ar shgnals 10 people b gonvey of exchange information. tnelutes receiving instructions,
issignsments and for diveetions from supeTvisurs,

Assets Responsibilitys Requires mirimuin respoustbility for ilens or supplics where opparunities for pehivving etonomios of
preventing loss are negligivle.

Matiematicat Requiranents, Uses addition, subiritction, suitiplieation and division; wmuy compute Fptics, (IS, fosth PRFCEnts,

Commnications Requiremonts: Rends shinple sentenees or instruciinng wites stiple senteiroes; spraks simple sentences using
bosic prammar

Complexity of Work: Performs emi-routhne work folluwing procedunes, with orcasional problemy; eguines et attenation for
| P

necnrnte reswits.

Safety of Others: Reduines mderaie respunsibilily for sulety und healih of others adfor fat prensional énforeement of the
stanthrds of public safety or health.

Physlent Deronds: The position is exposed 1 belghw/idian lghts, dtist or pollen, intensy woive Tsvels, Tames oF noxtous ouors,
maving mechanical puis, diseaserpathogens, trallié, toxke o caustie clemicats,

Matual Dexterity: Roquires the ubility o andle & vagiely of tems inchuling but not Lintited to Beavy equipment, control kriohs
uned switches wsing eyedundifont coorilinution.

Snvieomienial Factors: Tasks ang regulely perforied ont of doors wad there Ay GRPOSIES 0 dies, dust, poHen, fumes ot
andtyts, setness, pin, humshdity, machinery, traific hurardoiss; naise, vibrafions, auimalsfwitdiif, md wxle/poisonous agenls.
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1o FRUC 'K

The essenti! funedion of the positin within the orgurization is o provide trick Ariving wd general fnbor services ns tiveded,
The position waiks under direet sapurvision necordlng fs set procedunes,

Primany Datics: This kst reprosouts e cvsettinl sk perfotined by the positlon, Fployees mny be assigned additkonnd tuties

by mansgement ux reguleed.
“Traek deiving whicl iy inehnbe but sol L timited to the ftkowlag:

Assist with the County’s debris cleamup
Couriet for delivery of 1ibrary nuteriols

{perstes a b thucks
Keeps daily records of delivery setivity,

Nofities proper silhorithes and the system abowt imvdvenent in any mator vehiele or any girafions tevoived.

Licenses, Cerlifieations and Registnions Hiquiral: Reyuleed curient Yulid [oridn Uommercind Driver License (CD1) Clisy A,

anddor 13, us upplicable.,

Prenple Rosponsibilliy Spesks withh or signils to praple i vonvey of exchiige Infbrmution. Ineludes receiviig instrigtions,
ussipndents und for direciions from FPETVISUTS.

Assots Responsibility Requites moderate iesppnsibility for iloms or pupples wirere ppposthlkities Fot nchileving cconondud o
proventing hoss are negligile.

stwfemorient Remquirements: Uses additlon, subirsedTon, myltipHeatinn umd division may comute rthiss, rates, aid pereents,

Communleations Requiretnents: Rends simpla sentences or Wsersetfons: wiites simple sentences: spedks simple seitences using

bugle g,

Camplesity uf Wock: Perforns semb-outive work follimsing procedures, with sceasional prablems; rerquires sons] wlerition For

ppeirale resiig,

Safety nf Others: Reguires modenite responsibility for safety nad henith af pthees nadfor for oveasional enlireement of the
stdsrds of pablic sufety or healih,

Plysicn) Demands: The prositon is expused to iAo Tights, duist or potien, Intenige nolse Jevels, funiws or noxfous atfors,

woving mechanieal purs, diseasepihopeis, tralfic, toxic or catic cheinleats, Tasks lvoive the abilly w exerl physien! elforl

wiybel vy invatva tifling., orrying. pushing aidpr pulling of weight ¢ 10 160 pounds, Werk iy involye moving, cHinbng,
Bending lifling, enrrying foms, shavuting, and stooping far short periods of tme, Must e phydclly oble o operte s Taand
{ruck.,

Mame! Dexterity: Requires e ubility fo handlu o vigiety of irems Tncluwing hit ot Mrmriteth o eantrol knobs s switches nsing

eye/mubifaot coordhation,

nironmentol Factars: Tasks trs regularty perfornsed out of doors wnd there way exposore 16 din, sty pollen, fames and
adors, wetness, tain, honsidity, machinety, trafiie hreardons, Taise, vibrations, huadstwilitife, mad ioxlefpolsonons agents,
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11, PELIVERY SERVICES DREVEIVOPERATOR
The exsentind function of the positlon within the organkention s te trmsport nwterlaks, supphies and cynipment between County

Ktrieles wid other oiflees. This position is respongivle for sorting, picking up and dedisering fteins, mintainhyg defivery van,
il performing rabied sk a8 nasigned, The prsition wotks under direct supervision nevonlifi, fo sl procedurcs.

Prieks up md delivers pipterisls betwien Yebawrles, Litrry Services Admbnlsintion buikiing, and Counly otfice, inetuding i nol
linthied ta Books, wistiosvisaal materinls, compui wouipmaent, ofitee supplics nad interoflice mail.

fxainines aml sorts ol mntedals w ensuce delivery to projies focutions,

Muunbly bouds materinls infe asligied van,

ictermings the most elTivieat dally route, and sets pelorities for deflvery ossijmments.

Musiuteing avenrate and up-to-cinte Fogs of alk pck-ups shif defiveries,

Operates and nssdnkains . defivery vand cloans van vepulurlys comliels safely inspections: initintes and schedules vebicle
1EINTRENEE (% THECUSSACY.

Pegvides infurmution nnd assistativ to co-workers, libsrary puttons md die gonerad Publie us regquested.
flelates to individuils who have contuet with o are influenced by the positlon.
Provides assistance 0 peaple fo achieve sk vompletion.

foquires some respormsibility for nchicving miner ceonomics and/or preventing minor losses dirough the Insndlivg of oF
geeounbing for malerials, suppiies, oy sinadl omounts of soney.

Compeies or performs aeithimetle opemtions, U addition, subtierion, mubtipliention, mwl diviston; may compaw fodios, rles,
and pereends, ‘

Hands ronting sentenies 0 sruotions; wilies rowtlie sentences ol coepletes couting work forms; speaks routine sealences
using stmdned gromiar,

Porfarms semb-rautine work follwwing proecdires, with oecuslonal problemy; requires nomal stication for nicurate results,
Makes decisions with moderntely serious fmpact - witieges work il snd may afteel athet unils o citieens,

Cooidinates the hdling off veligles, tools, cetipient, vr work aids invalving extensive Jititede for judgment reghding
attabeal of standard ar i selecting spproprinte flems.

Rewuires considosible responstbility far o safoty and heatth of others and/os continaous enforcement of the Jaws and sandards
of pueblic henleh nnd sntety,

Reguires Wgh schoad diplonni, G, or vocatfaunt tenindng and o vatid Florida driver’s fieense,
Requiics o yeur of reliied experience.

Reguires heavy work jovolving exering 50 to 100 pounds of faree vh a regulor bisiy wd exceptionel dexterity and skl in
operiting vehiales nnd T trucks,

The position it exposed fo extreny hentieold, wel of lmid vonditons, brightidim Yights, dust or pallen, vibration, fumsey orF
nxions edors, seaflic,

The position requites tonsnal visnal neuity and lield of vision, twearing ped speaking ubllities, colar pergeption,
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EXHIBIT B: HOURLY RATES

ftem
No. Description Cosl pet hour
1, Custamer Service Representative/Receptionist $ V3 a0
2, Office Associnte | Fovm. )
3, Olfice Associate 1Y AR, ] o
4. | Duta Bntry $ 43 %N
5, CGieneral Labor $ 3.+
6. Custodian s L3 S Q
1. | Traffic Flapger £ vy ‘%5-\(}.. _
8 Landfill Attendant $ wye Bid
9, Bquipment Operator wilh Class A", “}i" or"C"CRL 1 § _
License (as applicable) o Gy
10. Truek Driver with Class “AY or *B" CDL License (as 5
appilcable) oy G A
11, Delivery Services Driver/Operator $ 1348
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